Haikou Foreigners
Comprehensive Service
Window
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GUIDE TO APPLYING FOR A WORK &
RESIDENCE PERMIT FOR FOREIGNERS
COMING TO WORK IN HAIKOU
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Welcome to Haikou!
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Dear distinguished guest,

We would like to wish you a warm welcome to Haikou City and we hope you enjoy
your time here. This guide book has been put together to assist you and your em-
ployer in applying for a work or residence permit for foreigners in China.
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Address and contact information:

Comprehensive service window for foreigners,
A21-23 First floor,
Government service center,
No.1 Binhai Park road,
Longhua district, Haikou city.
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Contact telephone (E21%): 6675 0650



Process for foreigners working in

China application
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According to Article 41 of the Law of the People's Republic of China on Exit-
Entry Administration, foreigners working in China shall obtain work permits

and work-type residence certificates in accordance with regulations.

Foreigners working in Haikou generally need to go through the following pro-
cess steps and prepare the following required materials.
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Steps before foreigners enter China: #MNE A N 1E T 5

1. Login to the “Foreigners Working in China Management Service System”
to apply for the “Notice of Foreigner ’s Work Permit in China.”
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2. Apply for the “Z” visa (working visa) from our embassy or consulate abroad.
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3. Entering with "Z" visa.
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Steps for foreigners after entry: #ME AN 5 5%
1. Health check-up (health certificate)
BEAT AR AR (A REIE)

2. Application for "Foreigner’s Work Permit in China" (work permit)



Online registration application by employer or agent.
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As part of the work & residence permit application process your employer will need
to submit your information into the online system. This page is for your employer,

but also helpful to understand the process.
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Where to submit and download relevant documents for work permit application.

To apply for the “Application form for work permit for foreigners in China” and
“work permit for foreigners to work in China” log into the “management and ser-
vice system for foreigners working in China” on htttp://fwp.safea.gov.cn/. Log in
with hkwgrfw@163.com to download required materials and templates (ask our
staff for the password).
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For further information on applications and relevant documents required please
see “guidelines for foreigners work permit service in China”
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Service system for foreigners working in China
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Online registration application steps for employers and agents
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Documents required to submit
online.
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1. Registration form {SEEMEE
2. Proof of legal registration
BIEEICIE

3. Identification of person in charge or

manager s AREZ7I ABDUEER

4. Industry license certification documents {TMAF
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5. The official seal of the employer
(authorized personnel of Foreign Affairs S Sl Somarhenive Senviceliindan for Foreigners
Department should print the official seal = \
authorization certificate, and it then needs
to be stamped and scanned into an elec-

tronic version to upload
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6. Authorization letter of the unit (with the official
seal of the unit). BEAAZINH (MNERULE)




Application for work permit or invitation letter for foreign experts to

work in China (90 days or less, including 90 days)
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1. Application form for work permit for foreigners in China.
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2. Employment contract or proof of appointment (including dispatch letter from

multinational company). ERFBERESFERIEE (BEEEATIRER)

3. Applicant’s passport or international travel document information page, elec-

tronic photo. ERIEAIFRREEIRIKTIHHERR. BFRA

Apply for the “permit for foreigners in the People’s Republic

of China”. EAYH (FREA RILFIESMEIA TIEFa)E)

1. Visa (Z or R) or valid residence permit (visa page, entry signature or residence
permit information page) held by the applicant.
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2. The employment contract or proof of appointment (including dispatch letter
from multinational company)

EEREREEIRIER (BEEEATIKER)

3. Medical certificate {A4&1ERR



Materials required for applying for a work permit.
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Applying for a work permit for foreigners to work in China (more than 90 days

working in China, not including 90 days).
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1. Application form for work permit for foreigners in China.

IMNEASRETEITRIHRiER.

2. Work qualification certificate. T{E*&HUERR .

3. Highest education certificate or relevant approval documents, professional quali-
fication certificates. RPN (FFH) IEPBSAERAEN B, BRI,

4. Certificate of non criminal record issued by the applicant’s home country or
country of long term residence (region).

BREAEEZES KRR (X)) EFHENTICIEICHIER.
5. Medical certificate. {At&IERR .

6. Employment contract or proof of appointment (including dispatch letter from
multinational company). EEFASREE(EERIER (BEEEATIKER)

7. Applicants passport or international travel document information

page ,electronic photo. FRIEAFRREEFRRITIHHEER. BFRA.
8.Relevant supporting documents of accompanying family members.
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For applicants already in China please also supply
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Applicant’s current (Z or R) or valid residence permit (visa page, entry signature
page or residence permit information page).



Required materials for application of a work type residence

permit for foreigners.
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Once you have received your work permit after successfully completing the steps
on the previous pages, you will need to apply for your residence permit .
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Required documents (photocopies must be A4 size)
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1. Foreign visa application form JNEASUFIF4EREH ;

2. A 2-inch photo on a white background with photo data barcode attached (this
can be attained at the visa office. The photo with bar code is authorizes by the Exit-
Entry Administration Bureau of Hainan Provincial Public Security Department (PSB).
The photo is to be taken without glasses or facial accessories.
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3. The applicants passport (original and photocopy, the photocopy to include: infor-
mation page, current valid visa page, entry stamp for the last entry into China)
RIEARFR (RERSENME, SEMHEHE: SR, SRIBHEILER. &k
—RNEFERNEE)

4. Application form (stamped with the official seal of the unit)

BB (INZRMAE)

5. Copy of the unit registration certificate (stamped with the official seal of the unit)
BECIEBEEM(IIHZRUAE)

6. “Accommodation registration certificate” issued by the police station
IRHRTAFERY ((EfEEICUERR)

7. If you are late in applying for a work visa, you will need to provide a description
of your situation before you can apply and a letter of commitment to comply with
Chinese laws and regulations ( with the official seal of the unit)
RARHEDETESIERN, FRARARHEDETESENERREE
TFHEZEEFNFAES (IERULE)



Health check-up

RS

Reservations can be made through the Haikou Foreign Service Comprehensive Win-

dow. You can also go directly to the physical examination site for consultation and
medical examination.
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Location for physical examination

Hainan international travel health care center,
175 Binhai avenue,

Haikou city, Hainan province,

Contact: 68651113
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BXZXHE1E:68651113,

As of April 28, 2020, Haikou city officially opened a “comprehensive service window
for foreigners” In the future, foreigners will not need to wait for or go and collect
their health certificate after completing the medical examination. The medical ex-
amination report will be sent directly to the Municipal Services Center.
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Required documents for changing, replacing, extension or
cancelling work permits.
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Application for change of work permit for foreigners in China
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1. Application form for change of work permit for foreigners in China.
INEAKETRFRI B FRiER

2. Documents supporting the application for change. ERi5Z> SH =8 INAYIERE S 4

Application of an extension of work permit for foreigners in China. ERiG/MEIA RET(EiF
AJRERR

1. Application form for extension of work permit for foreigners in China.
HNEIASRE TR RERERIBRR

2..Employement contract or proof of appointment (including dispatch letter from multina-
tional company). BEBFASEEEERIER (EEEEARIKER)

3.Applicant’s passport or international document information page, electronic photo
RIS AP EMRRTIHHERR. BFRA

4. “Foreigner work permit” (front and back) (SMNEAL(EFRLE) (IEXRME)

5. Applicant’s valid residence permit information page.
RISEABREEITAIERR

Application to cancel the work permit
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1. Application form for cancelation of work permit for foreigners in
China #ME AR TAEFATESS HIER

2. Proof of termination of contract from employer
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Apply for reissue of a new work permit for foreigners in China
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1. Application form for reissue of foreigner’s work permit in China.

SNEARETIEFANEAND RIS

2. Description of loss or damage to the applicants work permit.
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For more information on working in China, news and policies,

please refer to the channels below
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Service system for foreigners working in China 4MNE AR T/EEHARS R4
http://fwpsafea.gov.cn

Department of Science and Technology for Hainan Province (Bureau of Foreign

Experts Affairs) JBRERHT (BHAIMNEERD)
MG http://dost.hainan.gov.cn

Haikou Science Technology and Industry Information Bureau (Haikou Foreign
/. Experts Bureau) {BOMMFRATWERLE (BOTIINEERB)
7 3 http://kgxj/haikou.gov.cn

' Haikou Public Security Bureau (Entry and Exit Management Sub-branch)

EOMARE (BB
| X% http://police.haikou.gov.cn

bilin=n Aiork Talent Website EEE AT TAE R

www.hainanrc.gov.cn

Haikou Work Talent Website ¥ 71 17 A LA i
http://www.hkrc.gov.cn
Comprehensive Hainan Island English information Website

¥ P 25 9 S BT Ry
http://www.tropicalhainan.com

You can also follow The Haikou Guide

by scanning the QR code.
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Thank you for choosing
Haikou. We sincerely
hope you enjoy your stay
in Hainan.
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